Notice

Date: 12/02/2021

This is to Inform all First year Students (BA-I, B.Com.-l and B.Sc. - I) our
Library going to organize Workshop on “Introduction to MS-Office”

Topics Covered:

1. Introduction to MS-Office.
2. Introduction to MS-Word.
3. Introduction to MS-Excel.
4. Introduction to MS-PowerPoint.
5. E-mail Creation, Sign in to Gmail.
6. Introduction to basic feature of Google Drive.
7. How to make QR Code. Use of QR Code.
Time: 10.30 am Date: Monday, 15 February 2021

Venue: Library Building, Common Reading Room
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Padmabhushan Vasantraodada Patil Mahavidyalaya, | -

Kavathe Mahankal
PROGRAM REPORT

Workshop on
“Introduction to MS-Office”

Title “Introduction to MS-Office”

Date: 15% February 2021

Organizer PVP College Library
Dr. Maruti K. Patil

Chairman Acct. Principal Padmabhushan Vasantraodada Patil
Mahavidyalaya, K. Mahankal

C Mr. Mahesh M. Kamble

onvener

Librarian, P.V.P. Mahavidyalaya, K. Mahankal

Co-Convener

Mr. Tanaji Thorat

Library Department, P.V.P. Mahavidyalaya, K. Mahankal

Resource
Person

Mr. Mahesh M. Kamble
Librarian, P.V.P. Mahavidyalaya, K. Mahankal

The "Introduction to MS-Office" workshop was designed to give first-
year students (BA-I, B.Com.-I, and B.Sc. -I) a thorough understanding
of the Microsoft Office suite. The goal of the session was to acquaint
attendees with the fundamental features and capabilities of Microsoft

Word, Excel, and PowerPoint. The seminar also addressed fundamental |

abilities like using QR codes and Gmail to create emails, as well as an
introduction to Google Drive. It was the goal of the session to give
students useful skills that would improve their digital literacy and ability
to use these technologies for both academic and professional goals.

Conclusion:

The "Introduction to MS-Office” workshop aimed to familiarize first-
year students with essential features of MS-Word, Excel, PowerPoint,
email creation, Google Drive, and QR codes. Mr. Mahesh Kamble's
expertise provided practical skills and knowledge for effective use. The
event emphasized the importance of digital skills and demonstrated the
institution's library's commitment to providing students with the
necessary digital literacy skills for academic and professional success.

Beneficiary:

Student: 127, Teachers: 32,
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